STATUS MONITORING GUIDELINES
2009/2010 BLES Integrated Survey
2010 Occupational Wages Survey



1. Open the Microsoft Access to view the contents of the SELECTION MENU.
2. Click appropriate button to go to the selected report/form

\Go to Status Monitoring |

Status Reports

BITS Status Report for ONCR BITS Status Report for NCR
CWYS Status Report for MCR CWYS Status Report for ChCR

Validation Prooflists

IIM

izeneral Information and Ermplayment
Occupational Shortages and Surpluses
Safe and Health Practices Prooflist 1
Safe and Health Practices Prooflist 2
Occupational Injuries Prooflist
Labor Cost Prooflist
Yalidation Prooflist: PartB

Yalidation Prooflist: Part C
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Figure 1. Selection Menu.

For example, if you click this button \Go To Status Monitoring|

The Status Monitoring Screen will appear.
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Bureau of Labor and Employment Statistics

2007/2008 BITS and OWS Survey

Status Monitoring

|
|
[ [ [ [
HEAD OFFICE PARTICULARS (if Questionnaire is endorsed to Head Office)
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Figure 2. Status Monitoring Screen.

The status monitoring for the 2007/2008 BLES Surveys already includes both BITS and OWS
Buttons for the two surveys which are located on top of the screen (BITS — left corner; OWS-
right corner).



STATUS MONITORING GUIDELINES ( see Figure 2)

1. EIN

Press CTRL+F to find the desired EIN

2. New Name
3. New Address 1

See Guidelines on Establishments Naming and
Addressing.

4. New GeoCode

5. Head Office Particulars

Business Name of Establishment

Contact Person

Position of Contact person

Telephone Number

Head Office Address 1

Geocode of Head Office

Type the corresponding entry for each item as
reflected in the questionnaire

Head Office Indicator

Select from the list.

6. Batch Number for BITS and OWS

See Batch Label
For Retrieved questionnaires
NCRx-Rn where x - Reviewer Code
ONCRx-Rn n - Sequence no.
from 1 ton
For Spoilage questionnaires
NCRXx-Sn where x - Reviewer Code
ONCRx-Sn n - Sequence no.
from 1 ton

7. Status Code for BITS and OWS

Select from the List

DupP
CET
CON
OSP
OTH

Enter EIN for DUP, CET, CON

Enter Industry Code
Specify reason

7a. Remarks

Enter as applicable

FOR BITS ONLY

Main Economic Activity

Major products / goods or services

New Industry Code

New Total Employment

Type the corresponding entry for each item as
reflected in the questionnaire.

FOR OWS ONLY

Main Economic Activity

Major products / goods or services

New Industry Code

Time-rate on Full-time Basis

Time-rate on Part-time Basis

Output Rate Workers

Working Owners and Unpaid Workers

Type the corresponding entry for each item as
reflected in the questionnaire.

Total

Entry should be equal to Time-rate on Full-time
Basis + Part-time+Output Rate+Working Owners
and Unpaid Workers

8. Certification Portion for BITS &
OWS

Name of Contact Person

Position Title

Telephone Number

Fax Number

E-mail address

Type the corresponding entry for each item as
reflected in the questionnaire.

Time spent in answering the questionnaire

Select from the List
Less than a day
1-2 days
More than 2 days

If more than 2 days specify

Type the corresponding entry for each item as
reflected in the questionnaire.




STATUS MONITORING GUIDELINES (cont’d)

Comments on BITS

On the data provided for the 2007/2008
BITS

Type the corresponding entry for each item as
reflected in the questionnaire.

On statistics from previous BITS

Employment

Wage and Compensation Practices

Occupational Injuries

Labor Cost of Employees

Type the corresponding entry for each item as
reflected in the questionnaire.

Comments on OWS

On the data provided for the 2008 OWS

On results of the 2006 OWS

Type the corresponding entry for each item as
reflected in the questionnaire.

Presentation/Packaging for BITS and
OWS

Definition of terms

Layout

Font, color

Select from the list

Suggestions for improvement

Type the corresponding entry for each item as
reflected in the questionnaire.

Participation in Other Government
Survey (OWS only)

Check as applicable

If Others is checked

Type the corresponding entry for each item as
reflected in the questionnaire.

9. Survey Personnel for BITS and
OWS

Enumerator

Date

Area Supervisor

Date

Reviewer

Date

Type the corresponding entry for each item as
reflected in the questionnaire.




DATA ENTRY GUIDELINES
A. 2009/2010 BLES Integrated Survey
B. 2010 Occupational Wages Survey



B. OCCUPATIONAL WAGES SURVEY
BUREAL OF LABOR: AND EMPLOYMENT STATISTICS
2010 OCCUPATIONAL WAGES SURVEY Go To ALLOWANCES
FORM BASIC PAY

EIN: [ BATCH NO_ |

Go To PART C

PART B: EMPLOYMENT AND WAGE RATES OF TIME RATE WORKERS
ON FULL-TIME BASIS

Hourly Rate Daily Rate
Basic Pay  workers Basic Pay  workers

Below 14.38 Below 115.00
1438-19.16 115.00 - 153.33
1917 -23.95 153.34-191.67
23.96-28.75 191.68 - 230.01
28.76-33.51 230.02 - 268.35
33.55-38.33 268.36 - 306.69
38.34-4312 306.70 - 345.02
4313 - 4792 34503 - 383.36
47 93-52 71 383.37-421.70
52.72-5750 421.71 - 460.04
57 51-62.29 460.05 - 498 38
62.30-67.08 498.39-536.72
67.09 - 71.87 536.73 - 575.06
71.88 - 76.6b 57607 -613.40
76 67 - 81.45 613.41 - 651.74
81.46 - 86.24 651.75 - 690.08
86.25-91.03 690.09 - 728 42
91.04 - 9582 728.43 - 766.76
95 83 - 100.61 76677 - 805.10
100.62 - 105.40 80511 - 843.44
105.41 -110.19 843.45 - 881.78
110,20 -114.98 881.79-92012
114.99-119.77 920.13 - 958.46
119.78 and over 958.47 and over

Sub-total _

Monthly Rate

. Full-Htime
Basic PEl)f Workers

Below 3.000

3.000 - 3,993

4,000 - 4,993

5.000-5,999

6.000 - 6,999

Z.000 - 7,999

§.000 - 8.999

9.000 - 9.999

10.000-10.998

11.000-11,998

12.000-12,999

13.000-13,999

14.000- 14,993

15.000- 15,998

16.000- 16,998

17.000-17.998

18.000-18.998

15.000-19,998

20,000 - 20,998

21,000 - 21,999

22,000 - 22,998

23.000 - 23,999

24,000 - 24,999

25.000 and over

Sub-total _

Figure 3. PART B - Screen Layout (Basic Pay)

PART B: EMPLOYMENT AND WAGE
RATES OF TIME RATE WORKERS
ON FULL TIME BASIS (Basic Pay)

Type the corresponding entry for each item
as reflected in the questionnaire

Go To ALLOWANCES | Open Figure 4. Part B — Screen Layout (Allowances)

Go To PART C | Open Figure 5. Part C — Screen Layout




BUREAU OF LABOR AND EMPLOYMENT STATISTICS
2010 OCCUPATIONAL WAGES SURVEY

Go To PART C

FORM ALLOWANCES

EIN: BATCH NO:

Of the TOTAL reported in Basic Pay. how many received allowances? ‘

PART B: EMPLOYMENT AND WAGE RATES OF TIME RATE WORKERS
ON FULL-TIME BASIS

Full-time Full-time Full-time
Allowances Workers Allowances Workers Allowances Workers

Below 1.20 Below 958 Below 250
1.20-2.39 958-19.15 250 - 499
2.40- 359 1916 -28.73 L00 - 749
360-478 28.74-38.31 750 -9499
479-5198 38.32-47190 1.000-1.249
h99-7.18 47.91 -57.48 1.250-1.499
719-8.38 57.49-67.07 1.500-1.749
8.39-4958 67.08 - 76.65 1.750-1.999
959-10.78 76.66 - B6.24 2.000-2.249
10.79-11.97 86.25 - 95 82 2.250-2. 499
11.98-13.17 95 83 -105.41 2.500-2.749
13.18-14.37 10542 -114.99 2.750-2.999
14.38 - 15.57 115.00 - 12457 3.000-3.249
1558 -16.77 12458 -134.156 3.250 - 3.499
16.78 -17.97 13416 -143.73 3.500 - 3.749
172.98-19.17 143.74-153.31 3.750 - 3.999
19.18-20.37 153.32 -162.89 4.000-4.249
20.38 - 21.57 16290 -172.47 4,250 - 4,499
2158-22.77 172.48 -182.05 4 500 -4.749
22.78-23.97 182.06 - 191.63 4,750 - 4,999
23.98 and over 191.64 and over 5.000 and over

sub-Total [N Sub-Total [N sub-total [N

Figure 4. PART B - Screen Layout (Allowances)

PART B: EMPLOYMENT AND WAGE
RATES OF TIME RATE WORKERS
ON FULL TIME BASIS
(Allowances)

Type the corresponding entry for each item
as reflected in the questionnaire

Go To PART C | Open Figure 5. Part C — Screen Layout

BUREALLOF LABOR ARHD EMPLOFWENT STATISTICE

2010 DOCUPATIONAL WAGES SURVEY

FORM PART C: SELECTED OCCUPATIONS

EIN: | 53427 BATCH NO - Go To Status

EIM B2407 1892 PSUC' [
Record: lofl H . t Seardh

PSOG Goe « Tine Linn Wage Gomponsm - Srnaunt 4| Fulltrne Worsars
* I 0
Record: 11 lofl H Seandh




PART C: EMPLOYMENT AND WAGE

RATES OF TINE RATE WORKERS | P 1 acspondg eny for oo
ON FULL-TIME BASIS IN q
SELECTED OCCUPATIONS

Go To Status Open Figure 2. Status Monitoring Screen Layout.

NOTE: ANY INCONSISTENCIES THAT MAY ARISE DURING THE ENCODING
PROCESS, PLEASE CONSULT YOUR Senior LEOs. DO NOT TRY TO
CORRECT THE PROBLEM BY YOURSELF, ERRORS FOUND SHOULD BE

RECORDED IN THE FM-BLES 04-4.8 MONITORING OF ACCURACY IN
DATA PROCESSING.




